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1.OBIIMUE IMOJIOKEHU S

1.1. Hacrosmee [Tonoxenue o nopsiake pa3pabOTKU U MPUHATHS JOKATBHBIX HOPMATUBHBIX aKTOB
['ocymapcTBEeHHOTO OOJKETHOTO JIOMIKOJBLHOTO 00pa3oBaTeNIbHOTO YUPEXKJIEHUs JIETCKOro caja
Ne 60 xkomOuHMpoBanHoro Bujga Hesckoro paiiona Cankrt-IletepOypra (mamee -
[TonokeHue) ompezenseT OCHOBHbIE TPEOOBAaHUSA K MPOLEAYpe pa3pabOTKU MPOEKTOB JOKAJIbHBIX
HOPMAaTUBHBIX aKTOB [ ocymapcTBEHHOro  OIO/KETHOTO  JOUIKOJIBHOTO  00pa3oBaTeIbHOTO
YUPEKICHUS nerckoro cama Ne 60 komOuHHMpoBaHHOTO BHAa HeBckoro paiioHa
Cankr-IlerepbOypra (nanee - TBJIOVY).
1.2. TlonoxxeHue ycTaHaBIMBAET €AMHbIC TPeOOBaHUS K HOPMATHUBHBIM JIOKAJIBHBIM aKTaM, HX
MOJITOTOBKE, 0(OPMIICHHIO, TIPUHATHIO, YTBEPKICHHUIO, BCTYIUICHUIO B CHITY, BHECEHUIO U3MCHCHHIA
U OTMEHE.
1.3. JlokanbHBIE HOPMATHBHBIE IPABOBBIC AaKThl HM3MAIOTCS HA OCHOBE M BO HCIOJIHEHUE
3aKkoHoJiaTenbcTBa Poccuiickoi denepannu:
» cr. 30 ®enepanpHoro 3akona Poccuiickoit ®Depepammm «O0 o00pa3oBaHUU
Poccutickoit deneparun» Ne 273-D3 ot 29.12.2012,
» Tpynosoro konekca PO ,
» VYcraBa 'BAOYVY.
1.4. Jloxansubie akThl ['BJIOY nelcTByIOT TONBKO B MpeAenax MdaHHOHW  oOpa3oBaTelbHOM
OpraHU3aIlMy U HE MOTYT PETYJIMPOBATh OTHOIICHHS BHE YUPEKICHHUS.
1.5. Hacrosmee Ilonoxenue sBIs€TCS HOPMATUBHBIM JIOKaNbHBIM akToM I'BJIOY u o6s3arenbHO
JUUISL UICTIOJIHEHUSI BCEMU YYaCTHUKaMHU 00pa30BaTeIbHbBIX OTHOIICHHH.
1.6. JlokanbHble aKThl W3JAIOTCA IO OCHOBHBIM BOINpPOCAM  OpPraHHW3allMd U OCYILECTBICHUS
oOpazoBatenbHOil aedrenbHoctd B I'B/IOY. B ToM umcne mo Bompocam, periiaMeHTHPYHOLIUM
paBWiia IpueMa BOCHUTAHHUKOB, pexkuM HOJI, dhopmbl, MepuOIUYHOCTh U MOPSAOK TEKYIIETO
KOHTPOJISI, CaMOKOHTPOJISl, MOHUTOPHHTIA (IE€IarorMYeCKOM TUArHOCTUKH), ayAuTa, MOPSI0K U
OCHOBaHMUsl BO3HMKHOBEHMsI M MpekpamleHus oTtHomenuit wmexnay ['BJAOY wu  poaurensmu
(3aKOHHBIMU TIPE/ICTABUTEISIMU) BOCITUTAHHUKOB.
1.7. Hopmbl NOKaNbHBIX aKTOB, YXYALIAIOUINE TMOJIO)KEHHE BOCIUTAHHUKOB WM PAaOOTHUKOB
I'BAOY mo cpaBHEHHUIO C TOJOXEHHEM, YCTAHOBJICHHBIM 3aKOHOJATEIHLCTBOM 00 0Opa3oBaHMH,
TPYAOBBIM 3aKOHOJATENbCTBOM JHOO MPHUHATHIE C HAPYIIEHWEM YCTAaHOBIEHHOTO TMOPSAIKA, HE
IpUMEHSIIOTCS 1 noanexar ormene B 'BJIOY.
1.8. JlokanbHble aKThl, COOTBETCTBYIOIIME BCeM TpeOOBaHMIM 3akoHonaTenbcTBa PD, sBistorcs
00s13aTeTbHBIMU K UCIIOJIHEHHIO BCEMH YYaCTHHUKAMU 00pa30BaTEeIbHBIX OTHOIICHUH.
1.9. Jlokanbheie aktel ['BJJOY yrpauuBaroT cuiny (MOMHOCTBIO WM B OTACIBHOW 4YacTh) B
CIIEYIOIUX CITydasx:
® BCTYIUIEHHE B CUJYy aKTa, IPU3HAOIIETO JAHHBIN JOKAJIbHBIA aKT YTPATUBIINM CHUILY,
® BCTYIUICHHE B CHIJIY JIOKQJIHHOTO aKTa OOJIbIIEeH IOPUIAYECKON CHIIBI, HOPMBI KOTOPOTO
MIPOTUBOPEYAT MOJIOKEHHUSIM JAaHHOTO JIOKAJIBHOTO aKTa;
e [pU3HAHHWE CYAOM WJIM HUHBIM YIIOJHOMOYEHHBIM OPraHOM TOCYJapCTBEHHOW BIACTH
nokansHOro akra ['6/I0Y nporuBopeyamym 1€UCTBYIOIEMY 3aKOHOIATEIbCTBY.
1.10. Jlokanenelii akt 'BJIOY, yrpatuBmnii cuity, He MOAJIEKUT UCIOJHEHUIO.

1. OEJIM U 3AJAYHN

2.1. ]_ICJBIMI/I U 3agadyamMu HacTosmero IlomoxxeHus SABISIOTCS:

- CO3/IaHNE€ €MHOM M COTJIACOBAHHOM CHCTEMBbI JIOKaJIbHBIX akToB ['BJIOY;

- o0ecrieueHre MPUHIMIIA 3aKOHHOCTH B HOpMOTBOpUeckoi aearensHoctu I'B/I0Y;
- COBEpLICHCTBOBAHME TMpollecca IMOATOTOBKH, OGMOPMIIEHUS, NPUHATUA U
peanu3alnyu JIOKaJIbHBIX aKTOB;



- IPEeJOTBpAlLllCHHE  AYOJMPOBAHUAPETYIUPOBAHHS OOIIECTBEHHBIX U
obpazoBarenbHbIXx oTHOIEHUH B [ BIOY.

3. BUAbI TOKAJIBHBIX AKTOB

3.1. B cootBercTBUM ¢ YcraBoM aearenbHocTh ['BJIOY permameHTupyetcs CleAyOMMMU BUAAMU
JIOKaJIbHBIX aKTOB: MTOJIOKEHUS, TOCTAHOBIICHHUS, PELLICHHUS, IPUKA3bl, PACHIOPSIKEHUSI, UHCTPYKIIUH,
JOJDKHOCTHBIE MHCTPYKLMH, mpaBuia. [IpencraBieHHbI NEpedeHb BHUJIOB JIOKAJIBHBIX aKTOB HE
SABJISIETCS] UICUEPITBIBAIOILIAM.
3.2. Jlokanbublie akTel [ BJJOY MOryT OBITH KIIaCCU(PUIIMPOBAHBL:
a) Ha TPYIBI B COOTBETCTBUU KomrieteHnuei ['BJJOY:
JIOKAQJIbHBIE aKThl OpPraHU3allMOHHO-PACIOPSAIUTENILHOTO XapaKTepa,
JIOKaJbHbIE  aKTbl, PErIAMEHTUPYIOIIHE BOIPOCHI opranuzaiuu Opa3oBaTeIbHOrO
mpolecca;
JIOKQJIbHBIE AaKThl, PErJaMeHTHPYIOIIUE OTHOLICHHS paboroxarenss ¢ paOOTHUKAMU U
OpTraHMU3aINI0 YIeOHO-METOANIECKON padoTHI;
JIOKaJIbHBIE AKTHI, PErJIAMEHTUPYIOIINE IEATEIbHOCTh OpranoB camoympasienus ['BJI0Y;
JIOKaJIbHBIE aKTHI, PETJIaMEHTHPYIOLINE aJMHHACTPATUBHYIO U (PMHAHCOBO-XO3SICTBEHHYIO
nestenbHocTh I'BIOY;
JIOKaJbHBIE aKThI, OOecTeunBaronme BeaeHue aenomnponspoactsa ['610Y.
0) IO KpUTEPHUSIM:
10 CTENEHHU 3HAUUMOCTH: 00513aTeIbHbIE U HEOOS3aTEIIbHBIE,
o cepe nercTBUA: 0OIIET0 XapakTepa U CHEeHalIbHOTO XapaKTepa,
o KpYyr'y JIMI[. paclpOCTpaHAOLIUeCcs Ha Bcex paborHukoB ['BIAOY u
HE pacIpOoCTPAHSAIOIINECS HA BCEX PAOOTHUKOB OpPraHU3alllu;
no crnocody TpHHATHI: TpuUHUMaeMmble pykoBoautenem ['BJIOY emuHommyHO W
NpUHUMaeMble C  y4e€TOM  MHEHHUS  [PEACTaBUTEIBHOTO  OpraHa  y4YaCTHUKOB
00pa3oBaTeNbHBIX OTHOIICHUI;
[0 CPOKY AEWUCTBUS: IMOCTOSIHHOTO AECWCTBUS M OECCPOYHBIE C OMPEAEICHHBIM CPOKOM
JIEUCTBUS,
10 CPOKY XPaHEHUS: IOCTOSTHHOTO XPaHEHus, 75 JIeT U Ipyrue.

4. HOPAAOK NOATOTOBKHU JIOKAJIBHBIX AKTOB

B I'BIOY ycranaBnuBaeTcs ClIE€AyOMUN TOPAAOK MMOATOTOBKY JIOKAJIbHBIX AKTOB:
4.1. IHuuaTopoM NoJAroTOBKH JIOKAJIBHBIX aKTOB MOT'YT OBITh:

YUpEOUTEND;

OpraHbl yIpaBjeHusi 00pa30BaHUEM,

aagmunuctpanusa ['BIOY B nuile ee pykoBOAUTENS, 3aMECTUTENEH PYKOBOIUTENS;

oprasbl TocyJapcTBeHHO-001ecTBeHHoro ynpasinenus ['b10Y;

YYaCTHHUKH 00pa30BaTENIbHBIX OTHOIIEHUH.
OcHoBaHMEM JUIsl TOATOTOBKHM JIOKAJIBHOTO aKTa MOTYT TakKXe SBIATBCA W3MEHEHHUS B
3akoHOaTenbcTBe PD (BHECEHNE N3MEHEHUH, M3/I1aHHE HOBBIX HOPMATHUBHBIX IIPABOBBIX aKTOB).
4.2. TIpOEKT JIOKAIBHOTO aKTa TOTOBUTCS OTIEIBHBIM PAOOTHUKOM WJIM TPYNIOH pabOTHHUKOB ITO
nopyuenuto pykosoxutens I'B/IOY, a taxxe opranom camoynpasieHus I'BJIOY, kotopsiit
BBICTYITHJI C COOTBETCTBYIOIIEH MHUIIMATUBOM.
4.3. TloarotoBka JIOKAJBHOTO aKTa BKIIOYAaeT B ce0s M3ydYeHHE 3aKOHOJAATENbHBIX W HHBIX
HOPMAaTHUBHBIX AaKTOB, JOKaNbHBIX akToB ['BJIOY, pernameHTHpyOmHMX T€ BOMPOCHI, KOTOPBIE
IPEeNoiaraeTcsi OTpa3uTh B MPOEKTE HOBOTO aKTa, M Ha 3TOM OCHOBE BBHIOOD €ro BHJA COJIEPIKAHUS
U TIPEJICTaBIIEHUE €T0 B MMCbMEHHOM (opMe.
4.4. TToaroroBka HanboJiee BaXKHBIX JIOKAIBHBIX aKTOB (MIPOEKTOB peLIeHUH cOOpaHUi, NECOBETOB
OpraHOB CaMOYIIpaBJICHUsI, IPUKA30B, MMOJI0KEHH, TPaBUII) TOJKHA OCHOBBIBATHCS HA Pe3yiIbTaTax



aHaJu3a OCHOBHBIX CTOpOoH nesarenbHocTd ['BJIOY, TeHneHuuil ee pa3BUTHS U CIOKUBIIEHCS
CUTYalUH.

45. Tlo BompocaM mpuemMa Ha paboOTy, NEPEeBOAOB, YBOJIHHEHUH, MPEIOCTABICHUS OTIIYCKOB,
INOOUIPEHUH W  TPHUBIEYECHUS COTPYJHUKOB K JHUCHUIUIMHADHOM WM  MaTepUalbHON
OTBETCTBEHHOCTH M3J1AI0TCs IPUKa3bl, B cOOTBeTCTBUU ¢ TK PO.

4.6. ITpoexT 10KaJIbHOrO aKTa MOXKET OBbITh IIpeJcTaBiIeH Ha oOcyxaeHue. @opMel peaCcTaBICHUS
JUIs OOCY)XJICHHUSI MOTYT OBITh pa3IMYHBIMHU, HAIIPUMEp, Pa3MENICHHE MPOEKTa JOKAIbHOIO aKTa Ha
MH(GOPMALIMOHHOM CTEHJIE B MECTe, JOCTYITHOM JIJIsl BceoOIero o003peHus, Ha caiite yupexaeHus,
HalpaBJIeHUE IMPOEKTa 3aWHTEPECOBAHHBIM JIMIAM, MPOBEJCHHE COOTBETCTBYIOIIETO COOpaHHS C
KOJIJIEKTUBHBIM 00CYKAEHHUEM MPOEKTa JIOKAIBHOIO aKTa U T.J.

4.7. ITpy HEOOXOIUMOCTH JIOKAJIBHBINA aKT MPOXOAUT HMPOLEAYPY COTJIACOBAHMUS.

4.8. Cpoku U HOpSIOK Pa3pabOTKH IPOEKTa JIOKAJIBHOI'O aKTa, IOPSIOK €ro COIJacoBaHUS
YCTaHaBJIMBAETCS JIOKAJIbHBIM aKTOM I10 BEJEHHIO AenonpousBoactsa B 'BIOY.

5. HOPAAOK NPUHATHUA U YTBEPKAEHUS JIOKAJIBHOI'O AKTA

5.1. Jlokanbubie akTel ['BJIOY Moryr mnpuHuUMAaTbCS PYKOBOIUTENEM , OOIIMM COBETOM
TPYAOBOTO KOJUICKTHBA, IIEIarOTMYECKUM COBETOM, OPTaHOM TOCYIapCTBEHHO-OOMIECTBEHHOTO
yrpaBieHus Ju060 uHBIM opraHoM camoynpasienus ['BJIOY, HageneHHBIM MOJIHOMOYHUSMU
M0 TPUHATHIO JIOKAIBHBIX aKTOB B cooTBercTBUM ¢ YyctaBom ['BJIOY — mo mnpemmeram
UX BEJCHHUS W KOMIIETCHIINH.

5.2. Tlpy TpHHATHH JIOKAJTHHBIX AaKTOB, 3aTPAardBAIONIMX IPaBa BOCIUTAHHUKOB, YYUTHIBACTCS
MHEHHUE poAUTENeH (3aKOHHBIX IPEICTaBUTENEH )

5.3. He momiexxaT NpUMEHEHHUIO JIOKaJIbHBIC AKTHI, YXY/IIIAIOIINE IMOJIOKCHHE PAOOTHUKOB II0
CPaBHEHUIO C TPYAOBBIM 3aKOHOAATEIbCTBOM, COIVIALLICHUSMH, a TAaKXe JIOKAJIbHBIE aKTBhI,
MPHUHSTHIE C HAPYIICHUEM IMOPSIIKA yIeTa MHCHHUS MPEACTABUTEILHOTO OpraHa paOOTHHUKOB.

5.4. Ipomenmuii npouenypy NPUHATUS JIOKATbHBIA aKT yrBepxkaaercs pykoBoautenem ['BJIOY.
[Tpouenypa yrBepxkaeHus ohopmisiercs oo MoAnuckio, 11udo npukasoM pykopoaurens I'B/IO0Y.
5.5. JlokanbHBIN aKT BCTYMaeT B CHJIy C MOMEHTA, YKa3aHHOTO B HEM, MO0, B Cllydae OTCYTCTBHS
TaKOT0 yKa3aHUs, 110 UCTCYCHUH / KAJICHIAPHBIX JHEH C aThl MPUHSITHS JAHHOTO JIOKAJTLHOTO aKTa.
JlaToil mpuHATHS JIOKAJIBHOTO aKTa, Tpedytomiero yreepxaeHus pykosoaurenem ['BJIOY, aBusercs
JlaTa TAKOTO YTBEPKICHHUS.

5.6. Tlocne yTBepkIeHHS IJIOKATbHOTO aKTa MPOBOJUTCS MpOLEAypa O3HAKOMIICHHS C HHM
YYaCTHUKOB 00pa30BaTEIbHBIX OTHOIICHUM, HA KOTOPBIX PACTIIPOCTPAHSIIOTCS MOJIO0KEHUS JAaHHOTO
JOKaIbHOTO akTa. (O3HAKOMJICHHE C JIOKAIbHBIM akKTOM O(OpMIISIETCS B BHUAE POCIHCH
03HAKOMJISIEMBIX JIMI] C YKa3aHHEM JaThl O3HAKOMJICHHS TUOO Ha CaMOM JIOKAJIbHOM aKTe, 100 Ha
OT/IENTLHOM JIUCTE O3HAKOMJICHHS, PUJIaraéMbIM K HEMY, MO0 B OT/ACIILHOM YKypHAaJe.

6. O®OPMJIEHME JIOKAJIBHOI'O AKTA

6.1. OdopmiieHne JOKaJIbHOIO AaKTa BBIMOJHSAETCS B COOTBETCTBUM C  TpeOOBAHUAMHU
«["ocymapCTBEHHON CHCTEMBI JOKYMEHTAI[MOHHOTO oOecreueHus ympasieHus. OCHOBHbBIC
nojoxenus. O6mue TpedoBaHMs K JOKYMEHTaM U CIIy)K0aM JIOKYMEHTAIlMOHHOTO 00eCIeueHHsI», a
TaKKe HOpMaMH «YHUQHUIIMPOBAHHOW CHUCTEMBbI IOKYMEHTAIlMH. YHH(DHIMpOBaHHAs CHUCTEMa
OpPraHU3allMOHHO -  PACHOpPAAMTENbHOM  JOKyMeHTauuu. TpeGoBaHus K  OGOPMIICHHIO
nokymentoB. OCT P 6.302003» (yrB. IlocranoBnenuem ['occranmapt Poccum ot 03.03.2003
Ne 65-ct «O mpuHATHM W BBEAEHUH B JEHCTBHE TOCYAapCTBEHHOro cTaHaapra Poccuiickoit
Ddeneparuny). [pu aTom:

6.2. CTpyKTypa JIOKQJIBHOTO aKTa JOJKHA 00ecleYrBaTh JIOTHYECKOE Pa3BUTHE TEMbI IIPABOBOTO
perynupoBanusi. Ecim TpeOyercst pa3bscCHEHUE 1Ielieil 1 MOTHBOB MPHHSTHUS JIOKAJHHOTO aKTa, TO B
IPOEKTE JaeTcs BCTYMUTENbHAs 4acTh — mnpeamOyna. IlojoxeHHs HOPMAaTHBHOTO XapakTepa B
npeaMOysy He BKIIFOUAIOTCS.



6.3. HopmaTtuBHBIC mnpeanucanus OQOPMISIIOTCS B BHAEC NYHKTOB, KOTOpBIE HYMEPYIOTCS
apaOckuMu nudpamMu ¢ TOYKOM M 3arojoBKOB He HMMEIOT. [IyHKTBI MOTYT MOJpa3iensThCs Ha
MO YHKTBI, KOTOPbIE MOTYT HMETh OYKBEHHYIO U IIU(PPOBYIO HYMEPAIHIO.

6.4. 3HaunTeNnbHbBIE IO 00BbEMY JIOKAIIbHBIE aKThl MOTYT JEIUTHCS Ha IJIaBbl, KOTOPbIE HyMEPYIOTCS
PUMCKUMU ITUPPAMH U UMEIOT 3ar0JIOBKH.

6.5. Ecniu B OKanbHOM aKTe MPUBOAATCS TaOIHIIbI, TpadUKH, KapThl, CXEMBL, TO OHH, KaK MPaBUJIO,
JOJKHBI OOPMIISITHCSI B BUJC MPUIOKEHH, & COOTBETCTBYIOIIME MYHKTHI aKTa JOJIKHBI UMETh
CCBUJIKU Ha 3TU MPUIIOKEHUS.

6.6. JIokaJIbHBIN aKT C MPUIIOKEHUSIMH JI0JDKEH UMETh CKBO3HYIO HYMEpAIUIO0 CTPAHHUIL.

6.7. JlokadpHBIM aKT W3JIaraeTcs Ha rOCyIapCTBEHHOM si3blke Poccuiickoit denepanuu U T0JDKEH
COOTBETCTBOBATh JIMTEPATYPHBIM HOPMAM.

6.8. CTpykTypa JIOKaJIbHOIO aKTa JOJKHA OBITh JIOTUYECKH OOOCHOBAHHOMW, OTBEYAIOLICH LEIsIM U
3a/1a4aM IPaBOro PEryaupOBaHUs, a TAK)KEe 00SCTICUHBAIONICH JIOTHUECKOE PA3BUTHE U MPABUIBLHOE
MOHMMAaHHE JAHHOTO JIOKAJILHOTO aKTa.

6.9. B noKanpHBIX aKTax AAOTCS ONMPEAENICHUS BBOJUMBIX IOPUIAMYECKUX, TEXHUYCCKUX U JIPYIHX
CHEIHMAIbHBIX TEPMUHOB, €CIIM OHHM HE SIBJISIFOTCS OOIIEU3BECTHHIMH M HEYNOTpeOJsIeMbIMU B
3aKoHozarenbeTBe Poceniickont denepanny 1 perHOHaIbHOM 3aKOHOIATEIbCTBE.

6.10. He nomyckaercs mnepenuchiBaHue ¢ 3akoHOB. Ilpu HeoOXOAMMOCTH 3TO [enaercs B
OTCBIJIOUHOM (hopme.

7. OCHOBHBIE TPEBOBAHMUS K JIOKAJIBHBIM AKTAM

Jlokanbubie akThl ' BJIOY H0MKHBI COOTBETCTBOBATH CIICIYIOIIUM TPEOOBAHUSIM:
7.1. [TonoxeHnune JOMHKHO COJEPKATh CIEAYIONIUE 00s3aTeIbHbIC PEKBU3HUTHI:
e o0o3HayeHHE BUIA
JIOKAJIBHOT'O aKTa;
® €ro HaMMEHOBAaHMUE,
e rpudbl: MPUHITO, YTBEPKIEHO, COTIACOBAHO;
®  PErucTpalMOHHBIA HOMEpP, TEKCT, COOTBETCTBYIOLIUN €0
HaNMEHOBAHMUIO;
® OTMETKY O HAJIMYMUH MPUIIOKEHHS U COTJIACOBAHUS.
7.2. [IpaBuna JOMKHBI COEPKATh CIEAYIONINE 00s3aTeTbHBIE PEKBU3UTHI:
e 0003HaYEHHE BHJIA TOKAJIHHOTO aKTa;
® Cro HaMMEHOBaHME, TPUQPBI IPUHATHS U YTBEPKICHHUS;
® TEKCT, COOTBETCTBYIOIINI €r0 HAMMEHOBAHUIO;
® OTMETKY O HAJTUYUU MPUII0KEHUS, PETUCTPALIMOHHBIA HOMED.

7.3. IHCTpYKIIMK AOJKHBI COJIEPKaTh Clenyloniue o0s3aTenbHble PeKBU3UTHL: 0003HaUECHUE BHUJA
JIOKaJBHOTO aKTa; €ro HAaMMEHOBAHUE; TPU(PBI MPUHATHS U YTBEPKACHUS; TEKCT, COOTBETCTBYIOIIUN
€ro HAMMEHOBAHUIO; OTMETKY O HAJTUYUH MPUIIOKEHUS, PETUCTPALIMOHHBIA HOMED.

7.4. TlocraHOoBieHHE JOJDKHO COJEpXKaTh OO0sS3aTeNIbHBICE PEKBH3UTHI: O0O3HAYEHHWE BHJIA
JIOKaJBHOTO aKTa, €ro HauMEHOBaHWE, MECTO W JaTy MHPUHSTHS, TEKCT, COOTBETCTBYIOLIUN €ro

HaNMEHOBAHMUIO; JOJKHOCTH, (PaMHUIINIO, MHUIHAIBI M TIOJIKCH JIMIA, BEIHECIIETO TOCTAHOBIICHUE,
OTTHCK II€YaTH.

7.5. PernieHus OJDKHBI COAEpKATh CIEAYIOLIUE PEKBU3UTHI: 0003HAYEHUE BUJA JIOKAJHHOTO aKTa,
MECTO M JaTy MPHHSITHUSA, TEKCT, JOJDKHOCTh, (haMIIINIO, HHUIIMANIBI U TIOMUCH JIULA, IPUHSBIIETO
pelieHre, OTTUCK MeYaTH.

7.6. IIpuxa3zel u pacnopspkeHus: pykopoguteast OO JOIKHBI coiepKaTh CIEAYIONE 00s3aTeIbHbIe
PEKBHU3UTHI: 0003HaUEHUE BUJA JIOKAJIBHOTO aKTa M €ro HauMEHOBAaHUE; MECTO W AaTy MPHUHSTHS,
PEruCTpalMOHHBINA HOMED, TEKCT, JOJDKHOCTh, (PaMUIINIO, MHUIMAIBI U toanuck pykoBoautens OO.
[Ipukassl 1 pacniopsikeHust BoInosHATCS Ha Oanke OO.

7.7. IIpOTOKOJIBI M aKThI TOJKHBI COJIEPXKATh CIEAYIOIINe 00s3aTeIbHbIE PEKBU3UTHI: 0003HAUEHUE
BHUJA JIOKAJLHOTO aKTa; MECTO W JaTy HPHUHATHS, HOMEp; CIHCOK IMPUCYTCTBYIOIIUX, TEKCT,



COJIep KALIHI TIOBECTKY JTHS, ONMCAaHUE X0/a, MOPAIKA U IPOIETypPbl COBEPIIAEMBIX OIPEACIICHHBIX
(FOpHIMYECKH 3HAYMMBIX) JCHCTBHH JIMOO OTCYTCTBHE OIPEACICHHBIX (DaKTOB; IOJIKHOCTB,
(daMuInIo0, MHUIMATBI W TOANUCH JHIA (ML), COCTABUBIIUX WJIM NPHHUMABIIMX YYacTHUE B
COCTaBJIEHUH ITPOTOKOJIA WIIM aKTa.

7.8. Metoanueckue peKOMEHIAIMH JIOJKHBI COAEPXKATh CIEAYIOIINE 00s3aTeIbHbIE PEKBH3HUTHI:
o003HaueHHe BHUJA JIOKAJIBHOI'O AaKTa, MECTO M JaTy IMPUHATH, €ro HauMEHOBAHME, TEKCT,
COOTBETCTBYIOIIMI €r0 HAaMMEHOBAHMIO M COJEPKALIMMA yKa3aHWE HA BHJ, HANMEHOBAHHUE U JATy
IPUHATUS TPAaBUI WIM MHCTPYKLHM, HOPMBI KOTOPBIX Pa3bsCHIIOTCS, KOHKPETU3UPYIOTCA WM
JETATU3UPYIOTCS METOIWYECKMMHU PEKOMEHIAIMSIMU; JIOJDKHOCTh, (aMHIUS, WHUIHMAIBl JIMIA
(JIM1r), COCTABMBIINX METOANYECKHE PEKOMEH/IAIHH.

7.9. Ilporpammbl ¥ TUIaHBI JOJDKHBI COJEPXKATh CIEAYIOIIUE O0sS3aTeNbHbIE PEKBU3UTHI:
0003HaueHEe BH/A JJOKAJIBHOI'O aKTa; MECTO U JIaTy MPUHATUS, HAUMEHOBAHUE U TEKCT JIOKAJIBHOIO
aKTa, COOTBETCTBYIOIIME €T0 HAUMEHOBAHHUIO.

7.10. JlomkHOCTHAs WHCTPYKIMS paOOTHUKA JIOJDKHA COJEP)KATh CICAYIOIIME pa3ieiibl: 00IIHe
MOJIOKEHHS; OCHOBHBIE 33JayM, IpaBa, MPEJOCTaBiIsgeMble pPAaOOTHUKY U €ro OO0sM3aHHOCTH;
B3aUMOJICHCTBUS; OTBETCTBEHHOCTh 3a HEKAaueCTBEHHOE M HECBOEBPEMEHHOE BBINOJIHEHUE
(HeucrnoJiHeHHue) 00sI3aHHOCTEH, MPEAYCMOTPEHHBIX TOJDKHOCTHOM HHCTPYKLMEH; TpeOOBaHUS K
paboOTHUKY.

7.11. Ilpm mOArOTOBKE JIOKAJIBHBIX AKTOB, PETYIUPYIOIIUX COLUAIBHO-TPYAOBBIE OTHOIICHUS
(HampuMep, KOJUIEKTUBHBIA JIOTOBOp, IpaBWiIa BHYTPEHHEro pacmopsiika U [1p.) CleqyeT
PYKOBOJICTBOBATHCS] PEKOMEHJAIIUSIMU O HUX.

7.12. Cpenu nokaibHbIX HOpMaTUBHBIX akTOB ['BJ/IOY BBICIIYIO IOPUAMUYECKYIO CHITy UMEET Y CTaB
I'BAOY, nostomy mnpunumaemsie B ['BJIOY nokanbHble HOPMATHUBHBIE aKThl HE JOJKHBI
IPOTUBOPEUYMTD €ro Y CTaBy.

8. TOKYMEHTALMS

8.1. JlokanbHbBIEC aKThI OpOXOJAT MPOUCAYPY PETUCTPALIMH B CIICHUAJIBHOM KYPHAJIC.

8.2. OOs3aTeNbHOM PErHCTPalliU TOJUIeKAT TIOJNOKEHUS, TMpaBUja, WHCTPYKIMH, TPUKA3bl U
pacnopsbkenus pykosoautens ['BJIOVY.

8.3. Peructpanuio JT0KalIbHBIX aKTOB OCYILECTBIISIET OTBETCTBEHHBIH 3a BEIEHUE JICIIONPOU3BOICTBA
COIIACHO MHCTPYKIMH 110 Aenonpou3BoacTsy B 'B/IOVY.

8.4. Perucrpamusi TOJOKEHUH, TPaBWII W HHCTPYKIMHA OCYIIECTBISIETCS HE TMO3JHEE IHS HX
yrBepxaeHus pykosoaurenem ['bJIOY, npuka3zos u pacnopsbkenuil pykosoautens ['bJIOY — ne
MIO3/IHEE JHS UX U3JaHUS.

9. MOPSJOK BHECEHUA U3SMEHEHUWI U JIOOJTHEHUH B JIOKAJIbHBIE AKTBI

9.1. B neiicteyromue B 'BJIOY nokanbHbIC aKTBl MOT'YT OBITh BHECCHBI M3MEHEHUS U JIOTIOJTHEHHU .
9.2. Topsnok BHECEHUS M3MEHEHUI U JOmoNHeHWi B nokanbHbie akThl [ BJIOY ompenensercs B
CaMHX JIOKQJIbHBIX aKkTaxX. B OCTalbHBIX Cilydasix MU3MEHEHUS U JOIMOJHEHHUS] OCYHIECTBIISIIOTCS B
CIEAYIOLIEM IOPsJIKE:

BHeceHnne nsMeHeHu U JOMOJIHEHUN OCYIIECTBIISIETCS B MOPAJIKE, YCTAHOBICHHOM B JIOKAJIbHOM
HOPMAaTHBHOM aKTE, HA OCHOBAaHUHU KOTOPOT'O BHOCATCSI U3BMEHEHHUS;

W3MEHEHUS W JIOTIOJHEHHS B JIOKAJIbHBIE AKTHI. TOJOKECHHS TPHUHATHIE 0€3 COTJIacOBaHUS C
OpraHoM ympaBiieHusl (CaMOyIpaBlieHHsI), TpaBWIa, WHCTPYKIHUH, TPOTPaMMbI, IIJIaHBI,
IIOCTAaHOBJICHMS, PEIIEHUs, NMpPUKa3bl U pacnopsbkeHus pykosoxutens ['BJIOY, BHocATcs myrem
n3nanus npukasza pykoogutens I'BJIOY o BHeceHMM M3MEHEHUW WM JOMOJHEHUN B JIOKAJIbHBIN
HOPMAaTHBHBIN aKT;



U3MECHEHUS U JIONOJIHEHHs B IIOJIOKEHUS, IIPUHATBHIE II0CIE COTJIACOBAaHUA C OPraHOM
roCyJapCTBEHHO-OOIECTBEHHOIO  yIPABICHUs (CaMOYNpABJIEHUs), BHOCATCS IIyTeM HW3JaHMs
npukasa pykopoautens I'BJIOY o BHeceHMM M3MEHEHMI WIM JONOJHEHUN B JIOKAJIbHBIN akKT, C
IIPEIBAPUTEIIBLHBIM ITI0JIy4EHHEM OT HErO COTTIACHS.

9.3. 3MeHeHMst U TOTIOIHEHMSI B JIOKAIBHBINA aKT BCTYMAIOT B CHIIY C JIaThl, YKa3aHHOM B IIPUKa3e O
BHECEHUHU M3MEHEHUIN WJIM JOIOJIHEHUH B JIOKAJIbHBI HOPMATUBHBIN akT, a B CIy4ae OTCYTCTBHS
yKa3aHus B HEM JaThl — 10 MCTEYEHUM [ KaJICHIApHBIX AHEW C JaThl BCTYIJICHUS IpUKa3a O
BHECEHUU U3MEHEHUH WU JIONOJHEHUN B JIOKAJIBHBIN aKT B CHILY.

9.4. VI3MeHeHuUs U AONOJIHEHUS B MPEANHCAHUS U TPeOOBaHMS, POTOKOJBI U aKThl, METOJUYECKUE
PEKOMEHIAlUH, aKThI O IPU3HAHUY JIOKAJIbHBIX AKTOB, YTPAaTUBIIUMHU CUILY, HE BHOCSTCS.

10. BAK/IIOYUTEJIBHBIE IMOJOXEHUSA

10.1. Hactosmee IlomoxkeHne MOMICHKHUT O0S3aTEIHPHOMY COIVIACOBAHUIO C  OPraHOM
camoynpasienus ' BIOY.



